
 
 

Application for a CSA College and University Collection Care Grant 

Institution's Name__________________________________________________ 
Institution's Address________________________________________________ 
Contact Name _________________________________ Title _______________ 
Telephone ___________________________ Email _______________________ 
Please provide a very brief summary of the proposed project.  
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 

Provide answers to the following on additional sheets of paper. Incomplete applications will 
not be considered. 

1) Briefly describe the institution and the program(s) that the collection supports. Detail how 
the collection is used to support the mission of the institution, and whether the collection is 
used for research, teaching, and/or exhibition. Briefly outline the department’s budget that is 
used to support the collection. 

2) Describe the size and scope of the costume and textile collection, detailing any objects that 
have special significance to the institution or to the study of dress/textiles. Detail any mission 
and policy statements describing the goals for the collection and any collection development 
procedures. Briefly describe any internal or external collection advisory boards. (Brochures or 
other published information that describe the collection can be submitted with the 
application.)  

3) Detail what, if anything, has been done with the collection in terms of cataloguing and 
research, care and storage, exhibition, and publication. Briefly describe the personnel who work 
with the collection. 

4) Describe the proposed project. Include specific information about the costume objects to 
which it pertains and the timeline and personnel for the project. 

5) Outline the budget for the proposed project, including any requested supplies and personnel 
(see next two questions). 



6) If supplies are requested, list what they are and how they will be used. Attach a list of 
itemized supplies and suppliers, services, quantities, costs, and totals.  

7) If the project involves a consultant or specialist, name the person and attach a résumé (no 
more than two pages) describing the individual's qualifications and experience and also attach a 
letter of intent from that person agreeing to work for the compensation outlined in the budget 
and within the time frame of the project. To find a qualified conservator, please visit the 
American Institute of Conservation website at www.conservation-us.org. If staff are involved, 
name the staff person and attach a brief résumé (no more than two pages) describing the staff 
member's qualifications and experience. Staff members should have basic knowledge of 
current standards of caring for fiber-based objects. 

8) Outline the impact of the proposed project on the institution, detailing why the institution 
needs this grant and how the project meets the costume collection's most pressing needs. 

9) Include a letter of support from the administrator of the department that oversees the 
collection. 

Submit an electronic application to KJBohleke@ship.edu or mail one copy of the application, 
postmarked no later than October 15, 2018, to: 

Karin Bohleke, CSA College and University Care Grants Committee Chair 
Shippensburg University 
1871 Old Main Drive 
Shippensburg, PA 17257 
717-477-1239 

Receipt of applications will be acknowledged within one week. 

 

http://www.conservation-us.org/

