
 
 

Application for a CSA Small Museum Collection Care Grant 
 
Institution's Name ________________________________________________ 
Institution's Address ______________________________________________ 
Contact Name _________________________________ Title _____________ 
Telephone ___________________________ Email _______________________ 
Please provide a very brief summary of the proposed project. 
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 
 
Provide answers to the following. Incomplete applications will not be considered. 
 
1) Describe the institution, including institutional history, the institutional mission, budget, and 
a list of the paid and unpaid staff (reported as full-time equivalents, i.e. half-time, quarter-time, 
etc). Provide an electronic copy or six (6) hard copies of your institution's most recent IRS Form 
990/990-EZ and all schedules with your application.  
 
2) Describe the institutional holdings, especially the size and scope of the costume and textile 
collection and its relationship to the institutional mission. 
 
3) Detail what, if anything, has been done with the costume collection in terms of cataloguing, 
care and storage, research, interpretation, exhibition, and publication to date. Describe the 
personnel who work with the collection. 
 
4) Describe the proposed project and the time line. Include specific information about the 
costume objects to which it pertains and the proposed time line. 
 
5) Outline the budget for the proposed project, including any requested supplies and personnel. 
 
6) If supplies are requested, list what they are and how they will be used. Attach a list of items, 
suppliers, quantity, costs, and totals. For a list of appropriate archival supplies and suppliers 
that the committee feels are appropriate, please consult the Archival Storage Supply List at 
http://costumesocietyamerica.com/wp-content/uploads/2016/11/SupplierList.pdf.  NOTE: This list is 
currently in progress, so check back for updates soon. 
 

http://costumesocietyamerica.com/wp-content/uploads/2016/11/SupplierList.pdf


7) If the project involves a consultant or specialist, name the person and attach a resume of no 
more than two pages describing the individual's qualifications and experience and also attach a 
letter of intent from that person agreeing to work for the compensation outlined in the budget 
and within the time frame of the project. To find a qualified conservator, please visit the 
American Institute of Conservation website at http://www.cosnservation-us.org. If museum 
staff are involved, name the staff person and attach a brief résumé of no more than two pages 
describing the staff member's qualifications and experience. Consultants/project directors 
should have recent training in the care of fiber-based objects. 
 
8) Outline the impact of the proposed project on the institution, detailing why the institution 
needs this grant and how the project meets the costume collection's most pressing needs. 
 
Submit an electronic application to cynthia.amneus@cincyart.org or mail 6 copies of the 
application, postmarked no later than October 16, 2017, to: 
 
Cynthia Amneus, CSA Small Museum Collection Care Grants Committee Chair 
Cincinnati Art Museum 
953 Eden Park Drive 
Cincinnati, OH 45202 
 
Receipt of applications will be acknowledged within one week. 

 


